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Checklist


Campus events can be fun, informative, festive, academic…and they can also be green, healthy, and sustainable.

green event certification identifies and recognizes campus events whose organizers have taken extra steps to lower their environmental footprint. The program identifies what qualifies as a green event, including required and optional criteria. Certification is contingent on documenting all 4 pre-requisite criteria and specified number of the optional criteria. Points and requirements may change over time. 
Documentation and Certification Process 

Those interested in becoming a green event should first consult with the Office of Sustainability and the green event Resource Guide. Completed applications (including electronic documentation for each point claimed) should be sent to the Office of Sustainability (sustainability@berkeley.edu) at least a week before the event. At that time, a short review phone call may be scheduled so that additional information or minor modifications can be requested. Upon completion of the audit and review, organizers will be issued a certificate to be displayed at their green event.
Levels of Certification
UC Berkeley hosts a wide array of events every year, ranging anywhere from a departmental brown bag to black-tie galas. After satisfying all 4 pre-requisites, three levels of certification are available: green involves serving sustainable food and achieving two innovation points, zero waste involves reusing, recycling, and composting all materials generated at the event that would otherwise go to landfill while achieving two innovation points, and zero waste green involves attaining the trifecta of a zero waste point, a sustainable food point, and two innovation points.
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Travel Elimination
 FORMCHECKBOX 
  Any virtual event automatically receives Green Certification.


Description/Documentation:       
Pre-requisites
 FORMCHECKBOX 
  There is at least one vegetarian option (which is also required by the UCB Guide to Healthy Meeting and Events when entrees are provided).

Description/Documentation:       
 FORMCHECKBOX 
  The venue offers recycled paper, cardboard, and beverage containers (bins must be widely accessible and clearly marked).


Description/Documentation:       
 FORMCHECKBOX 
  Event/caterer provides information about the green aspects to participants.

Description/Documentation:       
 FORMCHECKBOX 
  The event either does not include any handouts or handouts are printed double-sided on at least 30% post-consumer recycled content paper.  


Description/Documentation:      
Zero Waste
 FORMCHECKBOX 
  The venue (or the caterer) offers composting (bins must be widely accessible and clearly marked) and all of the materials generated at the event are reused, recycled, or composted. This point will need to be coordinated with Campus Recycling and Refuse Services (CRRS).

Description/Documentation:      
Sustainable Food

 FORMCHECKBOX 
  At least 20% of the total cost of the food and beverages at the event is fair trade, local or organic.

Description/Documentation:       
Innovation Points
The additional points may come from the following list:
 FORMCHECKBOX 
  The event offers no bottled water (either small personal ones or larger 3-5 gallon coolers).  

Description/Documentation:       
 FORMCHECKBOX 
  The event utilizes staff at waste collection points to ensure proper sorting of recycling and compostables.  


Description/Documentation:       
 FORMCHECKBOX 
  The event offers only consumable or green-themed giveaways.  (Only available for events offering giveaways to all attendees)


Description/Documentation:       
 FORMCHECKBOX 
  The event uses only sustainable centerpieces. 

Description/Documentation:       
 FORMCHECKBOX 
  Event reduced impact of promotional flyers – either by eliminating entirely, having 50% of flyers printed on one-side-clean paper, or 100% of flyers printed on 100% recycled content paper.  (Only available to student groups) 


Description/Documentation:       
 FORMCHECKBOX 
  Event offers ability to purchase carbon offsets for plane travel (via the entry fee or another easy method). 


Description/Documentation:       
 FORMCHECKBOX 
  Food provided at event adheres to the UC Berkeley Guide to Healthy Meetings and Events, including the following minimum guidelines:

· Water is available as a beverage option, preferably tap water in bulk containers
· Fresh fruit and/or vegetables are available when refreshments are served 
· Other guidelines can be found at http://uhs.berkeley.edu/facstaff/healthmatters/healthymeetings.shtml
   Description/Documentation:      
 FORMCHECKBOX 
  FOR SMALL EVENTS ONLY: The venue (or the caterer) offers composting (bins must be widely accessible and clearly marked), though zero waste is preferred.


Description/Documentation:       
Departments can also earn points for event-related sustainability initiatives not listed above, subject to approval.  Please itemize below.

 FORMCHECKBOX 
   ___________________________________________________________  
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 FORMCHECKBOX 
   ___________________________________________________________  
EVENT NAME:  ___________________________________  Estimated # of Attendees: ___________


Event Date(s): ______________________   Event Location(s): _______________________���������________


Contact Person and Title:  ____________________________________________________________


Email: __________________________________       Telephone:  ____________________________


CERTIFICATION LEVEL:    □ green event     □ zero waste event    □ zero waste green event





Points Required for Certification





green event�
Sustainable Food + 2 Innovation points�
�
zero waste event�
Zero Waste + 2 Innovation points�
�
zero waste green event�
Zero Waste and Sustainable Food  + 2 Innovation points�
�
*  Four (4) Innovation points may be substituted for either Zero Waste or Sustainable Food





GREEN EVENT PLEDGE





“As the designated coordinator of _________________________, I pledge that:


•  we currently meet the requirements of the UCB Green Event certification,


• we intend to implement the programs and initiatives described in our application, and


• we will work to educate our faculty, staff, and/or students about our participation in this program.”





Signature:  ____________________________________________________________________


(Submission by email is an acceptable alternative to a signature.)
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